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Ordering Information

Logos
We will print one of the Stock Logos shown on pages 124 - 126 in this catalog at no
additional charge.  Logos can be positioned to the left, right, above or below your imprint
if possible.

The Stock Logos shown in this catalog are only a sample of the hundreds available.

When requesting a stock logo, please specify by ID code.

Artwork Instructions
Your camera-ready artwork should be a clean, sharp, black & white reproduction of your
information.  Fine lines, screens, small type and heavy solids do not reproduce well. 

All artwork is subject to factory acceptance.

Special Features
These options meet most special needs for an additional charge.  If you have a need we
haven’t anticipated, call us!

Booking – $9.20/M(R)
Carbonless Snap-A-Part Forms can be booked into sets of 50 (stapled through the stub
and wrapped with a heavy manila backer). 

Padding – $3.30/M(R)
Guest Checks on page 106 - 109 can be padded into sets (hot-glued together with a hard
backer for writing support and security). 

Packing (with drilled hole) – $13.90(R) per 500 sets
Most forms can be shrink-wrapped in sets of 50 with a drilled hole at the top.  Just order
the item number followed by PK. 

Packing (without drilled hole) – See Pricing Below
Most forms can be shrink-wrapped in sets of 50 and 100 without a drilled hole (includes
firm chipboard for sturdy packaging). 

PKGs in 50’s
250–$9.70   500–$13.50   1,000–$19.70(R)
PKG IN 100’S
500–$11.10   1,000–$15.80   5,000–$55.00(R)

Extra Imprint Lines–$15.10(R)
Add additional lines of type (up to six lines) in the body of most imprinted forms.

Fax Proof – $12.90(R)
We can fax a proof to you for any imprinted order.

Starting Numbers (4,5 and 7 digits) – $12.10/M(R)
Register Forms must have a seven-digit starting number. All other imprinted forms have
a six-digit number at no extra charge.  Four, five and seven-digit numbering is available
at an additional charge. 

Forms Fulfillment – Call for Details
We will print your special forms in large quantities and warehouse them for you.  Upon
request, we’ll send them with the appropriate branch or location information in
quantities as low as 250.  It’s a convenient money-saver for companies with multiple
offices, branches, locations or franchises. 

Rush Orders – Call for Details
For orders that can’t wait. 
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Guest Checks  . . . . . . . . . . . . . . . . . . . . .106-109
Place Mats  . . . . . . . . . . . . . . . . . . . . . . . . . . .104

Return To Vendor . . . . . . . . . . . . . . . . . . . . . . . . . .79
Road Service Book  . . . . . . . . . . . . . . . . . . . . .22,24
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Florist  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .9
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